
RECORDING DOCUMENTS
Indiana Recorders Association – Newly-Elected Officials Training



ALL OR MOST DOCUMENTS

IMPORTANT ELEMENTS:

 STAMP
 Auditor’s “Duly Entered for Taxation” 

statement, only for deeds and other 
instruments of transfer
 Some counties require Auditor’s “Filed” 

stamp on some non-transfer documents

 SIGN
 Signature of grantor(s)

 SEAL
 Notarization

 SECURITY (Indiana only)
 Declaration of SSN redaction

 SCRIBE (Indiana only)
 “Prepared by” statement, not shown



DEED

IMPORTANT ELEMENTS:

 Auditor’s “Duly Entered for Taxation” 
stamp

 Grantor(s) name(s) (Seller, Party 1)

 Grantee(s) names(s) (Buyer, Party 2)

 Legal Description
 By Subdivision Lot or by Metes and 

Bounds (required)
 Acreage (optional)
 State parcel number (optional)
 Physical address of property (optional)



DEED

IMPORTANT ELEMENTS (continued):

 SIGN (signature of grantor(s))

 Name(s) of grantor(s) printed beneath 
signature(s)

 Notarization

 SEAL (Notary Public)

 SECURITY (Declaration of SSN 
redaction)

 SCRIBE (“Prepared by” statement, not 
shown)

 Physical mailing address of Grantee(s)



MORTGAGE

IMPORTANT ELEMENTS:

 Document date

 Grantor(s) name(s) (Borrower, Party 1)

 Grantee(s) names(s) (Lender, Party 2)

 Grantee(s) names(s) (Nominee, Party 2, if 
included)



MORTGAGE

IMPORTANT ELEMENTS:

 Dollar amount of mortgage loan
 Usually on page 1 or 2.
 Sometimes this can be buried on a later page. 

 Legal Description
 For mortgages, the Legal Description is often 

referenced as an attachment at or near the end of the 
document. Make sure it is there before recording!



MORTGAGE

 Affirmation of redaction

 “Prepared by” statement

 Names printed below signatures

 Notarization
 Note that “SS” in the jurat stands for “scilicet” (“namely”), NOT 

“Social Security number”

 Legal Description



MORTGAGE
MODIFICATION

 Requires a cross-reference to original Mortgage
 May be an instrument number
 Or may be a Book and Page reference

 All other required elements:
 Grantor (Borrower)
 Grantee (Lender)
 Notarization
 “Prepared by” statement
 Affirmation of redaction
 Signatures of Grantor(s) and Grantee(s) with 

names printed beneath

 May include a Legal Description



RELEASE OF 
MORTGAGE

 Requires a cross-reference to original Mortgage
 May be an instrument number
 Or may be a Book and Page reference

 All other required elements:
 Grantor (Lender)
 Grantee (Borrower)
 Notarization
 “Prepared by” statement
 Affirmation of redaction
 Signature of Grantor (Lender’s agent) with 

names printed beneath

 Usually does not include a Legal Description
 A partial release that removes one or more 

parcels from a lien requires a Legal Description.



ASSIGNMENT OF 
MORTGAGE

 Requires a cross-reference to original Mortgage
 May be an instrument number
 Or may be a Book and Page reference

 All other required elements:
 Grantor (Borrower, if named on document)
 Grantor (Current Lender)
 Grantee (New Lender)
 Notarization
 “Prepared by” statement
 Affirmation of redaction
 Signature of Grantor (Lender’s agent) with 

names printed beneath

 Usually does not include a Legal Description

 These (and other documents that involve 
Lenders) can get “busy” when there are Trustees 
and DBAs listed. Take your time, and don’t panic!



UCC (FINANCING STATEMENT)

 Borrower (Party 1)

 Lender (Party 2)

 May have Legal 
Description

 No notarization, 
affirmation of 
redaction, “Prepared 
by” statement

 Amendment
 Termination
 Continuation
 Assignment
 Requires

cross-reference



POWER OF
ATTORNEY

 All required elements:
 Grantor (Subject)
 Grantee (Attorney-in-fact)
 Notarization (not shown)
 “Prepared by” statement (not shown)
 Affirmation of redaction (not shown)
 Signature of Grantor with name printed 

beneath (not shown)

 May include a Legal Description

 If accompanied by another document signed 
by the attorney-in-fact, record the POA first.



FIRM OR PARTNERSHIP
(DOING BUSINESS AS – DBA)

 Required elements:
 Grantor (Proprietor or Partners, and 

their addresses)
 Grantee (Business Name)
 Notarization
 “Prepared by” statement
 Affirmation of redaction
 Signature of Proprietor or Partners

 Dissolution or change of business 
name requires cross-reference to 
original DBA record.



MECHANIC’S LIEN

 Required elements:
 Grantor (Owner/Debtor)
 Grantee (Mechanic/Creditor)
 Amount owed
 Legal Description
 Signature of Mechanic/Creditor
 Notarization
 “Prepared by” statement
 Affirmation of redaction
 May include invoices and other 

supporting material.

Mail one copy first-class to debtor 
within three days. Additional mailings 
are $2 each.



RESOURCES

Where to get answers to your questions!

 Indiana Recorders’ Manual and Desktop Reference

 Frequently Used Indiana Codes

 Your District Vice-President or Education Committee member

 Your Association’s Executive Committee

 Veteran Recorders

 Frequently Asked Questions (FAQ, in development)
 http://indianarecorders.org

http://indianarecorders.org/
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