
DOCUMENT TYPES
Indiana Recorders Association – Newly-Elected Officials Training



DEED

IMPORTANT ELEMENTS:

 STAMP (Auditor’s “Duly Entered for 
Taxation” statement)

 SIGN (signature of grantor(s))

 SEAL (Notary Public)

 SECURITY (Declaration of SSN 
redaction)

 SCRIBE (“Prepared by” statement, 
not shown)

 (These last two requirements apply 
only to documents notarized in 
Indiana.)



LEGAL DESCRIPTIONS – SUBD & LOT

 Often shortened to “Legal,” but try to avoid that with customers who don’t know.

 First kind: Subdivision and Lot Number



LEGAL DESCRIPTIONS – METES & BOUNDS

 Second kind: Metes & Bounds
 Simple kind: NW quarter of NE quarter
 Section 31, Township 7 North, Range 1 East
 Short form: NW NE 31 7N 1E
 The whole quarter-quarter section – “the back forty.” You won’t 

get this a lot.



LEGAL DESCRIPTIONS – METES & BOUNDS

 Metes & Bounds – Partial
 Not to be confused with “parcel,” 

which just means any piece of land.
 Part of a section, part of a quarter 

section, part of a quarter-quarter, etc.
 PT E 1 8N 1E (Part of East Half, Sec 1, 

Twp 8N, Range 1 W)
 May or may not include acreage.
 We are not concerned with the shape 

and dimensions (“Beginning at… 
thence… “)



LEGAL DESCRIPTIONS – METES & BOUNDS

 Metes & Bounds, with Exception(s)
 This is always a Part of any division.
 “PT SE 15 8N 2W” is all we are concerned 

with.
 “Excepting therefrom” another M&B 

legal description that is subtracted from 
the main part.
 Acreage may or may not be specified, 

but we are not responsible for doing the 
math, subtracting the exception from 
the main part.



LEGAL DESCRIPTION – A VISUAL



NOTARIZATION

 Six required elements for Notarial 
seals (for commissions that expire 
on or after July 1, 2026)
 “Notary Public”
 “State of Indiana”
 “SEAL”
 Name of Notary Public
 “Commission number ######”
 “My Commission expires [date]”

 Out of state Notarizations are 
exempt.



WITNESS PROOF 

 Senate Enrolled Act 340 modified 
the Indiana Code (IC) with an 
unintended consequence:

 Changing an “or” to an “and” 
resulted in the requirement that 
documents include a “witness 
proof” in addition to the regular 
signature and notarization.

 IRA is working with ILTA, ISBA, 
and Indiana General Assembly to 
reverse this and clarify the 
notarization requirements.



MORTGAGE



MORTGAGE MODIFICATION

 Requires a
cross-reference



RELEASE OF MORTGAGE

 Requires a
cross-reference



ASSIGNMENT OF MORTGAGE

 Requires a
cross-reference



SUBORDINATE MORTGAGE AND 
MORTGAGE SUBORDINATION

 A Subordinate Mortgage is itself a Mortgage, with the additional feature that it is  
to be considered subordinate to the holder of another existing Mortgage. A 
second mortgage (or HELOC) could be an example.
 It should include a cross-reference to that superior mortgage.

 A Mortgage Subordination is NOT itself a Mortgage. It instead declares an 
agreement that an existing Mortgage is to be made subordinate to another 
existing Mortgage or yet-to-be recorded Mortgage.
 It should include the cross-reference to the existing Subordinate Mortgage.
 It may include, or request the Recorder to fill in, the cross-reference to the superior 

Mortgage.



UCC (FINANCING STATEMENT)

 Original statement

 Amendment
 Termination
 Continuation
 Assignment



ASSUMED BUSINESS NAME

 Also called: DBA (Doing Business As) 
or Firm and Partnership
 Proprietor’s Name
 Business Name



DD214 – MILITARY DISCHARGE

 NOT PUBLIC

 Indexing:
 1: Veteran’s name
 2: Branch of military
 Date of discharge (separation date, or 

effective date)
 Do not redact SSNs

 Special rules apply for who may access
 Veteran in person
 Immediate family
 Few others…

 Talk to your county’s VA Officer
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